Mandatory Reporting Policy

Purpose:

To define the roles and responsibilities of school staff in protecting the safety and wellbeing of
children and young people and to enable staff to:
e identify indicators that a child or young person may be in need of protection
e make areport about a child or young person who may be in need of protection
e comply with reporting obligations under child protection law and criminal law and fulfil their
duty of care

Reporting Child Protection Concerns

Mandatory reporters, who believe on reasonable grounds that a child or young person is in need of
protection from physical injury or sexual abuse, must report their concerns to Department of
Health and Human Services (DHHS) Child Protection.

All other school staff members who form a belief on reasonable grounds that a child or young
person:
e isin need of protection, should report their concerns to DHHS Child Protection or Victoria
Police
e s displaying sexually abusive behaviours and is in need of therapeutic treatment should
report their concerns to DHHS Child Protection

If staff have significant concerns for the wellbeing of a child or young person, they should report
their concerns to DHHS Child Protection or Child FIRST. The attached step-by-step guide will assist
staff making a report

In cases where staff have concerns about a child or young person, they should also discuss their
concerns with the principal or a member of the school leadership team.

When making a referral make sure you have notes ready with your observations and also child and
family details handy. Once you have made a notification please make a note on Grade Expert in
regards to this and include a brief outline in regards to the reason for the notification.

Reporting Criminal Child Sexual Abuse - failure to disclose offence

Any staff member who forms a reasonable belief that a sexual offence has been committed in Victoria by an
adult against a child under 16 must disclose that information to police. Failure to disclose the information to
police is a criminal offence, except in limited circumstances such as where the information has already been
reported to DHHS Child Protection.

Duty of Care

School staff have a duty of care to protect the safety, health and wellbeing of children in their care. If a staff
member has concerns about the safety, health and wellbeing of children in their care they should take
immediate action.



In the case of a child who may be in need of protection or therapeutic treatment, or where there are
significant concerns about the wellbeing of a child, school staff can discharge this duty of care by taking
action which includes the following:
e reporting their concerns to the DHHS Child Protection or another appropriate agency (as identified
above)
e notifying the principal or a member of the school leadership team of their concerns and the reasons
for those concerns

Forming a 'Reasonable Belief'

A 'reasonable belief' or a 'belief on reasonable grounds' is not the same as having proof but is more than
mere rumour or speculation. A 'reasonable belief' is formed if a reasonable person in the same position
would have formed the belief on the same grounds. For example, a 'reasonable belief' might be formed if:
e achild states that they have been physically or sexually abused
e achild states that they know someone who has been physically or sexually abused (sometimes the
child may be talking about themselves)
e someone who knows a child states that the child has been physically or sexually abused
e professional observations of the child's behaviour or development leads a professional to form a
belief that the child has been physically or sexually abused or is likely to be abused
e signs of abuse lead to a belief that the child has been physically or sexually abused

Types of Child Abuse

Child abuse can have a significant effect on a child's physical or emotional health, development and
wellbeing.

Types of child abuse include:
e physical abuse
e sexual abuse
e emotional abuse
e neglect
e medical neglect
e family violence
e human trafficking (including forced marriage)
e sexual exploitation (including pornography and prostitution)

A report should be made to DHHS Child Protection in circumstances where it is evident one or more of these
types of abuse is happening, or you have formed a belief that the child is in danger of harm from abuse.
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A step-by-step guide to making a report to
Child Protection or Child FIRST

Protective concerns

You are concerned about a child because you have:

« received a disclosure from a child about abuse or neglect

» observed indicators of abuse or neglect

+ been made aware of possible harm via your involvement
in the community external to your professional role.

RESPONDING TO CONCERNS FORMING A BELIEF ON

STEP 2

REASONABLE GROUNDS

1. Consider the level of immediate
danger to the child.

Ask yourself:

1. If your concerns relate to a child in
need of immediate protection; or
you have formed a belief that a child

is at significant risk of harm*. a) Have | formed a belief that the
Go to Step 4 child has suffered or is at risk of
2. If you have significant concerns suffering significant harm?
that a child and their family need YES / NO
a referral to Child FIRST for family ]
sl b) Am lin doubt about the child
m | in doubt about the child’s
Go to Step 3 safety and the parent’s ability to
3. In all other situations protect the child?
Go to Step 2. YES/ NO
2. Ifyou answered yes to a) or b)
) _ - Go to Step 4
Refer o Appandix 2: Definilions of 3. If you have significant concerns

child abuse and indicators of harm in
the Protocol - Protecting the safety and
wellbeing of children and young people

that a child and their family need
a referral to Child FIRST for family
services.

Go to Step 3

STEP 3

Child Wellbeing Referral

1.

2.

At all times remember to:

» record your observations

» follow appropriate protocols

+ consult notes and records

» consult with appropriate colleagues if necessary
» consult with other support agencies if necessary

MAKING A REFERRAL TO

MAKE A REPORT TO CHILD
Child FIRST

PROTECTION

STEP 4

Mandatory/Protective Report*

1. Contact your local Child Protection
Intake provider immediately.

Contact your local Child FIRST
provider.

» See over for contact list for
local Child FIRST phone

+ See over for contact list for
local Child Protection phone

numbers. numbers.
Have notes ready with your « For After Hours Child
observations and child and Protection Emergency
family details. Services, call
131 278.

2. Have notes ready with your
observations and child and
family details.

*  Non-mandated staff members who
believe on reasonable grounds that a
child is in need of protection are able to
report their concems to Child Protection

For further information refer to Protecting the safety and wellbeing of children and young people — A joint protocol of the Department of Human Services Child Protection,
e & ;

Department of Education and Early

hildhood Development, Licensed Children's Servicesand Victorian Schools


http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/grooming+offence
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